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Content and Search Engine Worksheet

The following survey will prepare you for your upcoming content call and will help us create you a website that best represents your business. Send your completed survey over to your Coordinator before your scheduled call time. 
	1. What services/products does your company offer? List them for us:

	

	2. What do you want people to know about your company? 
Common information includes: 

	1. Year established: 

2. Preferred manufacturers/product lines:

3. Company credentials, associations, affiliations:

4. What sets your company apart? What do you offer that satisfies customers?



	3. What Pages do you want? Standard packages allow up to 8 pages. Typical pages include About Us, Services, Testimonials, Gallery and Contact Us

	1. Home 

2. 

	4. Keywords/phrases: A keyword is what someone uses on Google or another search engine to find what your company offers. What do you want to rank for the most?

	

	5. Key Areas: Provide a short list of about 5 or 6 cities or towns that you want to rank for. Keep in mind, the wider the coverage area, the more difficult it becomes to rank for a given keyword. 

	Key Areas in order of Importance:

1.  

	6. Sites to Reference: Know of any websites with a Design or Content that you like? If so, list them and try to tell us what you like about these sites.

	

	Design: Do you have any design specifications on the logo, color scheme, or general layout? 

	Logo:
Color Scheme:
Overall Look & Feel:


	Images: Upload gallery images or other important files here: http://webworkscorp.basecamphq.com.  

(Your web consultant sent you an email with your username and password to log in.)

	Do you want a gallery/galleries to show off your work? 
Do you want us to use stock images or will you be uploading your own images? 

	Domain Name: A domain name is commonly called a web address.

	If we are registering your domain name, preferred domain name:

If you already have a domain name, what is your domain name:
Do you have email accounts hosted at the domain: 

List email accounts you want us to set up:


	Contact Us Form: 
Where do you want the messages from the form on your website to be emailed?

	

	Phone numbers: What numbers should we list on your site? 

	Main Number:

Secondary Line:

Fax:

	Address: Including the company address on your website is beneficial to your ranking. Note that P.O. Boxes are not valid addresses for Google Maps or Yahoo Local listings, though we can list them on the website as your mailing address.

	Street Address:

If you rather keep your address private, what city/town should we list you in?
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